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DEPARTMENT OF AGING






Choice, Independence and Dignity

Home Delivered and Congregate Nutrition Program
Quarterly Report, Reporting Definitions and Nutrition Screening Tool
Name of Agency:  _______________________________________________________________
Quarterly Report for Fiscal Year:  20____:
Is this a revised report? ___ Yes  ____No
a) Q1: October 1 – December 31 ___ (due February 1)

b) Q2: January 1 – March 31 ___ (due May 1)

c) Q3: April 1 – June 30 ___ (due August 1)
d) Q4: July 1 – September 30 ___ (due November 1)
All data reported is year-to-date information based upon the federal fiscal year which begins October 1st 

The Quarterly Report includes:
Section I.
Title IIIC Meals and Nutrition Services by Area Agency on Aging, including any Contracted 

Organizations Year-To-Date 







Section II.
NSIP Meals, Nutrition Services Provided by Independent NSIP Providers Year-To-Date. 

Complete a separate sheet for each provider.  
Section III.
Request for Funding.  Complete a separate sheet for each provider on organization’s 

letterhead.  
Section IV.
Definitions 

Appendix I.
Nutrition Screening Initiative Form and Scoring Method
Please submit either electronic transmittal of the quarterly report or hard-copy via US Mail.  

a) Electronic forms to: jsimon@ooa.state.md.us.  OR

b) Hard copy forms to: Judy Simon, MS, RD, LDN, Maryland Department of Aging, 301 W. 


Preston Street, #1007, Baltimore, MD 21201

Requests for Funding must be submitted to MDoA with original signatures.












Form Issued 12/2010 

SECTION I.   
A. Elderly Persons and Volunteers Participating in Nutrition Services Provided 



Directly by Area Agency on Aging and Contracted Organizations (1) Year-To-Date
	Statistics for Nutrition Services Provided Directly by Area Agency on Aging and Contracted Organizations*



	Selected Services
	Number 
of Providers
	Unduplicated Persons Served
	# of Persons Served at High 
Nutrition Risk
	Units of 

Service


	Unduplicated Volunteers
	Program

Income

	1. Total Home Delivered Meals(2)

	
	
	
	
	
	

	2a. Title III NSIP (3)
Home Delivered Meals
	
	
	
	
	
	

	2b. Independent Provider(4) NSIP Home Delivered Meals
	
	
	
	
	
	

	2c.   Total (5) NSIP

Home Delivered Meals
	
	
	
	
	
	

	3. Total Congregate Meals


	
	
	
	
	
	

	3a. NSIP 
Congregate  Meals
	
	
	
	
	
	

	4. Nutrition 

    Counseling(6)

	
	
	
	
	
	

	5. Nutrition Education(7)

	
	
	
	
	
	


(1) Contracted Organizations include: caterers and other contracted providers of Title IIIC-funded meals.  
(2) Total Home Delivered and Congregate Meals includes NSIP and non-NSIP meals (i.e., meals which do not qualify as NSIP meals.  For example, meals provided for a charge to the participant)

(3) See SECTION IV: Definitions, for explanation of NSIP meals.  
(4) Independent Providers: providers of NSIP Home Delivered Meals who directly contract with MDoA to provide NSIP-eligible meals.  This category does not include caterers which contract with the AAA to provide meals.  
(5)  Total (5) NSIP Home Delivered Meals: Title III NSIP meals + Independent NSIP meals.

(6) See SECTION IV: Definitions, for explanation of Nutrition Counseling. Include counseling provided by AAA and Independent Providers.
(7) See SECTION IV: Definitions, for explanation of Nutrition Education. Include nutrition education provided by the AAA, it’s Provider Organizations (see SECTION IV: Provider) and Independent NSIP Providers.

SECTION II.    
Elderly Persons and Volunteers Participating in Nutrition Services 



Provided by Independent NSIP Providers* Year-To-Date


COMPLETE A SEPARATE SHEET FOR EACH PROVIDER
Name of Independent NSIP Provider:  ___________________________________________
	Selected Services
	Unduplicated Persons Served
	Units of

Service


	# Persons

At High Nutritional Risk
	Unduplicated

Volunteers

	1.  NSIP Home
     Delivered Meals


	
	
	
	

	2.  Nutrition

     Counseling


	
	
	
	

	3.  Nutrition

     Education


	
	
	
	


*Information provided on this sheet includes statistics for NSIP eligible meals which are not 
Title IIIC–funded and are provided by Independent NSIP Providers that directly contract with the Maryland Department of Aging to provide these meals.
Signed _________________________________________________________________________







(Original signature)

Date _____________





Title: ___________________________________________________________________________
SECTION III.  REQUEST FOR FUNDING (see separate Excel file sent with this Word document) 

SECTION IV: Definitions. The following definitions should be used when completing the Quarterly Nutrition Report:
:

Elderly Client – An eligible, elderly (60 years of age or older or who is less than 60 and has a diagnosis of early onset dementia) individual who receives OAA services.

High Nutritional Risk (persons) – An individual who scores six (6) or higher on the DETERMINE Your Nutritional Risk checklist published by the Nutrition Screening Initiative, and provided in Appendix 1.
Nutrition Counseling (1 session per participant) -- Individualized guidance to individuals who are at nutritional risk because of their health or nutrition history, dietary intake, chronic illnesses, or medications use, or to caregivers.  Counseling is provided one-on-one by a registered dietitian, and addresses the options and methods for improving nutrition status

Nutrition Education  (1 session per participant) -- A program to promote better health by providing accurate and culturally sensitive nutrition, physical fitness, or health (as it relates to nutrition) information and instruction to participants, caregivers, or participants and caregivers in a group or individual setting overseen by a dietician or individual of comparable expertise.  

NSIP Meal A Nutrition Services Incentive Program (NSIP) Meal is a meal served in compliance with all the requirements of the OAA, which means at a minimum that:  1) it has been served to a participant who is eligible under the OAA and has NOT been means-tested for participation; 2) it is compliant with the nutrition requirements; 3) it is served by an eligible agency; and 4) it is served to an individual who has an opportunity to contribute.   NSIP Meals also include home delivered meals provided as Supplemental Services under the National Family Caregiver Support Program (Title III-E) to persons aged 60 and over who are either care recipients (as well as their spouses of any age) or caregivers.
Provider – An organization or person which provides services to clients under a formal contractual arrangement with an AAA or SUA.
Program Income—Gross income received by the grantee and all sub grantees such as voluntary contributions or income earned only as a result of the grant project during the grant period.
Total Congregate Meals – The total number of meals provided to qualified individuals in a congregate or group setting.  Each meal as served meets all of the requirements of the Older Americans Act and State/Local laws.  Meals provided to individuals through means-tested programs such as Medicaid Title XIX waiver meals or other state-funded means-tested programs are included in this total congregate meals count, but are excluded from the NSIP congregate meals figure in line 2a.

Total Home-Delivered Meals - Meals provided to a qualified individual in his/her place of residence.  The meal meets all of the requirements of the Older Americans Act and State/Local laws.  Meals provided to individuals through means-tested programs such as Medicaid Title XIX waiver meals or other state-funded means-tested programs are included in this total home delivered meals count, but are excluded from the NSIP home delivered meals figure in line 1a.

Unit of Service – an activity or service (including meals, nutrition counseling, nutrition education) which is provided to an individual to meet an identified need.
Volunteer – an uncompensated individual who provides services or support on behalf of older individuals.  Only staff working under the AAA, not the AAA contractors, shall be included.

Appendix 1: Nutrition Screening Initiative Form and Scoring Method
All Congregate and Home Delivered Meals participants must be assessed for nutritional risk at least once yearly.

	
	If YES

	I have an illness or condition that made me change the kind and /or amount of food I eat. 
	2

	I eat fewer than two meals per day. 
	3

	I eat few fruits or vegetables, or milk products. 
	2

	I have three or more drinks of beer, liquor or wine almost every day.
	2

	I have tooth or mouth problems that make it hard for me to eat. 
	2

	I don't always have enough money to buy the food I need. 
	4

	I eat alone most of the time. 
	1

	I take three or more different prescribed or over-the-counter drugs a day. 
	1

	Without wanting to, I have lost or gained 10 pounds in the last six months. 
	2

	I am not always physically able to shop, cook and/or feed myself. 
	2

	TOTAL
	


Total the nutritional score
0-2: Low nutritional risk.

3-5: Moderate nutritional risk.

6 or more: High nutritional risk. 
Recommended follow up activities include addressing the underlying issues the client answered YES to, including: 
a) Directly refer or recommend client take this checklist the next time s/he sees their doctor, dietitian or other qualified health or social service professional. 

b) Refer client to your agency’s dietitian or I/A specialist to address issues of food purchasing and preparation assistance or other program access which will reduce their nutritional risk based upon which item(s) the client answered YES.

c) Provide educational materials.

d) Contact family members to inform them about client’s increased risk of inadequate food intake.

e) Assess whether services of the nutrition program or other programs within the agency need to be adjusted.
f) Increase client assessments and follow-up to semi-annually or quarterly to provide more frequent determination of needed services and support.












     Gloria Lawlah


         Secretary














Martin J. O’Malley


        Governor





Anthony G. Brown


     Lt. Governor








6

